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Michigan Humanities Council

Media and Exhibit Projects

Supplemental Grant Guidelines

These guidelines supplement those in the Michigan Humanities Council’s “Michigan People, Michigan Places…Our Stories, Our Lives” grant guidelines application packet. Exhibit or media projects must:

· Use the general guidelines and grant application and budget forms;

· Apply under one of the grant categories listed in the guidelines; and

· Follow the criteria given below.

Media

Media projects are defined by the Council as those projects that have as their primary focus the creation of film and videotape, slide/tape presentations, radio and/or television productions, websites, and pod casts. Funds are available under the “Michigan People, Michigan Place…Our Stories, Our Lives” grant category to assist in the production and broadcast or distribution of media projects. Applicants should be mindful of privacy issues with regards to images and obtain waivers as deemed appropriate.

Interested applicants should first contact the Council staff to discuss their proposal idea prior to preparing an application for submission.

A humanities discipline and humanities scholar and/or professional must be central to the project to interpret the values and experiences, inquire about the topic’s past, present, and future, and to bring an acceptable level of critical analysis to the subject matter.

· In addition to the general grant guidelines, application, and budget forms, media applicants must also include a detailed schedule of media project activities. Explain the type of media project being planned, it’s proposed format, style, and estimated length.

· Indicate the dates, locations, and personnel responsible for each activity.

· Explain in detail the plan for distributing the finished media project. 

· How and when will the program be aired or shown? 

· Include letters of interest from potential distributors (radio or television broadcasters) and/or intended audiences. 

· How will the project be advertised to expand its audience?

· Provide the Council with two copies of the finished product.

· State the qualifications of the production director if that person is other than the project director.

· Script treatment of five to ten pages. A treatment is a narrative description of the sounds and pictures the audience can expect upon screening. It gives a clear idea of the theme, how the theme will be expressed on film, and generally what the film will look like. Examples of elements to be addressed are: music, voice-over, narration, interviews, sound effects, location, dramatic sequences, stock footage, stills, performed roles, live concert performance, studio tape, transitions, program opening/closing, the role of the humanities as it relates to the subject or theme.

· Three copies of a sample of previous work. Such items provide the Council and the technical reviewers with an idea of the potential technical quality of the project. If requested, these samples will be returned to the applicant. 

· A signed Media Statement of Understanding concerning copyright and use regulations, net income/royalties, funding acknowledgements, and disclaimers. This form is attached, in the general grant guideline packet, or downloadable from the Council website at michiganhumanities.org.

The Michigan Humanities Council strongly encourages all media projects to incorporate a live programming element to the project. This may include a public screening of a film or videotaping with discussion led by a humanities professional before and after screening. Consider all possible ways to extend the impact of the media project. Contact Council staff to discuss if desired.

Applicants are strongly encouraged by the Council to produce supplementary resources for their media project such as teacher/study guides, essays, bibliographies, etc., that could be distributed with the finished product. Expenses related to producing copies of supplementary materials can be included in the grant.

If the sponsoring organization is not responsible for the production/technical aspects of the media project, a production organization must be identified. Give a brief description of the production organization, indicating its expertise with the medium to be used. The production organization does not need to be a 501 (c)(3), have nonprofit status, or be based in Michigan. The grant will be made to the sponsoring organization and not the production organization.

Budgetary Concerns for Media Projects

The following expenses are appropriate for Council support in addition to those stated in the general grant guidelines:

1. Contributions of humanities professionals including honoraria and travel for minor research and educational programming, consultation/evaluation, script writing;

2. Supplemental humanities programming: lectures, discussions, curricular activities designed to complement the project;

3. Printed and audiovisual materials: brochures, curriculum materials (must include educators in development of curricular materials and conform to state standards);

4. Partial salaries for temporary staff for the project; and

5. Equipment rental, editing costs, tapes, and other one-time supplies.

Michigan Humanities Council will not support capital expenditures, materials, or supplies that will be reused after the project is completed (e.g., cameras, etc.).

Exhibit

A fundamental way in which artifacts, documents, and other objects of material culture are used to inform about the values and experiences of human civilization.

Funds are available to assist in the research, design, installation, and touring of exhibits. If the primary focus of a project is the creation of a permanent, temporary, or traveling exhibit utilizing the humanities disciplines and humanities professionals, apply under the general grant guidelines, application, and budget forms. 

Exhibit project applicants should also include the following information within the appropriate section of their proposal narrative:

Project Summary section:

· Indicate whether the exhibit is a permanent, temporary, and/or traveling exhibition. Provide the dates for the exhibition.

Project Goals and Objectives section:

· Explain the relevance of the exhibit and any related activities to the community, museum, etc.

· Does the exhibit have a particular relevance to the mission of a certain organization and/or its collection(s)?

· Describe the audiences the exhibit is intended to attract. 

· Describe the accessibility of the exhibition to the general public. 

Project Timeline/Activities section:

· Explain the short- and long-term impact of the exhibit, identify how such impact(s) will be measured and by what criteria. 

· Discuss your reasons for circulating or not circulating the exhibit. If circulating, explain the number of items and crates to travel, fees for circulation (loans and shipping costs), identify the personnel responsible for handling circulation, and list the institutions targeted for the exhibit tour. Provide letters of support from host institutions.

· The Council encourages applicants to develop complementary public programming related to the exhibition. This can be in the form of guest lectures, workshops, curriculum materials, etc. Describe any public programming that will accompany the exhibit.

Project Personnel section:

· Identify the people responsible for developing the humanities content of the exhibit, those responsible for interpretive design, and those responsible for writing label copy. Describe their expertise. 

Budgetary Concerns for Exhibit Projects

The following expenses are appropriate for Council support in addition to those stated in the general grant guidelines:

1. Contributions of humanities professionals including honoraria and travel for minor research and educational programming, consultation/evaluation, writing of labels/brochures/catalogues;

2. Interpretive programming: lectures, symposia, curricular activities designed to complement the exhibition;

3. Interpretive materials: panels, descriptive labels, banners, etc.

4. Printed and audiovisual materials: brochures, curriculum materials (must include educators in the creation and conform to state standards), exhibit catalogues (must illustrate how the catalogue contributes to scholarship).

5. Partial salaries for temporary staff for the project.

6. Loan fees or insurance fees (must be justified if charged to the grant).

7. One-time costs: installation and design (not including major structural modifications or additions to the building), shipping expenses, security, plexicubes, frames, etc. NOTE: requested Council support of such one-time costs should not exceed 35 percent of the total grant request.

8. Moderate shipping costs for traveling exhibitions (including costs of making crates) but only within the state of Michigan.

The Michigan Humanities Council will not support funding of:

· Permanent materials (i.e., display cases, furniture, equipment, etc.) that will be reused after the exhibit is retired.

· Acquisition of artifacts, works of art, or documents.

· Preservation of deteriorating archival materials for research purposes.

· The compilation of catalogues of collections intended primarily for humanities professionals.

· General operating expenses.

· Renovation, restoration, rehabilitation, or major construction of a permanent nature.

Appendices

· Include an exhibit abstract that explains the theme of the exhibit; provide a “walk through” in either narrative or in sketch form; provide sample labels demonstrating the approach to interpretation of objects in the exhibit; and provide a tentative list of objects to be included in the exhibit.

· Describe the environmental control and security measures in the display areas.

· Identify the individuals/firms who will be responsible for fabricating the exhibit. Provide information on their experience and expertise. What role will the fabricator play? Who has interpretive content authority? What is the cost of the exhibit per square foot of exhibit space? Were competitive bids taken in selecting the company?

Michigan Humanities Council Media Grant Application 

Statement of Understanding

1. The Michigan Humanities Council supports the production of media projects in the humanities (film, videotape, slide/tape presentations, radio/tv productions, any form of broadcast, including podcasting, websites, and other technology formats/outcomes) because of their capability of reaching large audiences and because of their long-term reusability.  To this end, the council has adopted a number of policies pertaining to grants involving media. It is imperative that applicants and producers of such programs understand these terms in advance of application for Michigan Humanities Council funds.

2. The Michigan Humanities Council and the federal government, including the National Endowment for the Humanities (NEH), hold a nonexclusive license to obtain at cost and use, reproduce, and distribute for their purposes, any programs produced with Michigan Humanities Council support. Michigan Humanities Council requires that two (2) copies of all media programs produced with its support be deposited with the Michigan Humanities Council for promotion and distribution. If possible, also provide a copy of the video media in either MPEG-4 (.mp4) or Quick Time Movie (.mov) formats, or audio media in .mp3 format; for more information on acceptable formats, contact the Council’s Public Relations Officer. Cost of these copies should be included in the project budget. The Michigan Humanities Council directs its promotional efforts primarily to organizations, institutions, schools, colleges, and broadcasters in Michigan. This use is a nonexclusive license reserved to the Michigan Humanities Council.

3. The Michigan Humanities Council generally funds media projects only in acceptable formats.

4. The Michigan Humanities Council expects and requires that programs produced with its support will be used only for education, nonpolitical, nonprofit, and nonsectarian purposes.

5. The Michigan Humanities Council will not claim copyright for a program produced with its support but does expect that the project sponsor will copyright such programs, normally.

6. The funding support acknowledgements required in the standard grant award agreement may not be omitted or deleted from any copy, presentation, or broadcast of the program(s).

7. The program(s), once completed and approved, may not be altered, re-edited, added to, or deleted from, without prior written approval from Michigan Humanities Council.

8. The Michigan Humanities Council does not deny to the sponsor or assigns the right to distribute and/or sell copies of these programs. In the interest of encouraging maximum access to and use of these programs, the Council encourages their sale and/or rental at the lowest possible price, normally not more than 20 percent over actual reproduction and handling and shipping costs.

9. The Michigan Humanities Council encourages the production, with grant funds, of copies for deposit with such distributors as area and statewide library and media centers.

10. Plans for the assignment of distribution and sales rights and responsibilities must be included in the application for Michigan Humanities Council funding, as must estimated prices and the distribution of any income over and above duplication costs, shipping, and handling.

11. The Michigan Humanities Council is willing, under certain circumstances, to delay some of its own distribution activities; requests for any such delays should be included in the application. Any subsequent agreements with broadcasters and distributors require Michigan Humanities Council approval if they limit Michigan Humanities Council’s promotion and use of the program(s) as described in paragraph 2. The nonexclusive license of the NEH is not negotiable.

12. If, at any time, income from a project is anticipated, a grantee should discuss its disposition with the Michigan Humanities Council staff. Any income earned from a Michigan Humanities Council-funded project must be fully accounted for in reports to the Michigan Humanities Council. With the approval of the Michigan Humanities Council, such income may be spent within the project budget to cover project needs. Any project income not expended within the project with the Michigan Humanities Council approval must be remitted to the Michigan Humanities Council. Royalty income earned from a project produced with the Michigan Humanities Council support is project income which must be accounted for and reported to the Michigan Humanities Council. The sponsor is required to assign to the Michigan Humanities Council a percentage of any such royalty income equal to the Michigan Humanities Council’s percentage of total project funding. Project income is gross income received by a grantee from activities supported with the Michigan Humanities Council funds. Such gross income includes, but is not limited to, receipts from attendance and service fees, sales of commodities, usage of rental fees, and royalties on patents and copyrights.

13. One copy of this form must be signed and submitted to the Michigan Humanities Council with any grant application involving media.

We, the undersigned, certify that we have read the above information regarding policies of the Michigan Humanities Council pertaining to grants involving media, and that we agree to these terms unless otherwise specifically set forth in the application for the Michigan Humanities Council funding for the project.
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Michigan Humanities Council


119 Pere Marquette Drive, Ste. 3B


Lansing, MI  48912-1270


517-372-7770








